Printable change of address letter for utilities, banks, insurance, etc.

The following letter can be personalized, or completed in a batch and sent out to all organizations you need to notify of your upcoming move. This simple step can help ensure that all companies you do business with can keep track of you, and that you can keep track of your property.

[Name]

[Address]

[City], [State] [Zip]

[Phone]

[Account number]

[Addressee]

[Address]

[City], [State] [Zip]

Dear [Addressee],

As of [date of move], [name] has moved to [new address]. Our new telephone number is [telephone number].

Please make a note of it for your future communications.

Regards,

[Name]

