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Welcome

« Under Indiana law, almost every business organization
(and government body) is required to report and remit
unclaimed property to the Indiana Attorney General's
Unclaimed Property Division whenever the property
owner cannot be found.

 Holders are required to report unclaimed property
annually by November 1st. The reporting deadline for
life insurance companies is May 1st.

* In order to report online, you must request access to
Indiana’s online reporting system.



Registration



Registration

www.IndianaUnclaimed.gov/reporting
Select “New Holder Registration” T

® | E-mail

Complete all required fields

— SAVE the password you [
create, you will need it at a (e :
later time.

— In the final box YOU MUST o
list all businesses and FEINS I
for which you will be @i e
reporting

Click Continue =

Busineao Mame



Registration cntd

= 4 htp: i atg.i pp P, i - Google Chrome [
o Click Agree on the User o r—

TERMS AND CONDITIONS

l \ re e I I l e I I t O u AUTHORITY TO BIND HOLDER: The person submitting this information and future reporis and data on behalf of the
Holder expressly represents and warrants that hefshe has been duly authorized to execute file and submit all data and

information on behalf of the Holder and has ohtained all necessary or anplicable epproval from the all sporopriate
comorate or partnership approving officials of the Holder to submit records and renorts on behalf of the holder and that
[ the same shall be binding upon the Holder when submitted and tendered to the Indiana Unclaimed Property Division

BY SUBMITTING THIS HOLDER REGISTRATION FORM AND FUTURE AND ONGOING STATUTORILY REQUIRED REPORTS
[l ON BEHALF OF THE DESIGNATED HOLDER, THE PERSON WHOSE NAME APPEARS BELOW, ON BEHALF OF THE HOLDER |iness name is mandatory.
AND AS THE HOLDER'S DESIGNATED REPRESENTATIVE ACKNOWLEDGES THAT HE/SHE/ THEY HAVE READ AND E

UNDERSTAND ALL REQUIREMENTS AND THAT ALL SUCH REPORTS ARE SUBJECT TD THE TERMS AND CONDITIONS
ESTABLISHED BY INDIANA CODE 32-34, THE INDIANA UNCLAIMED PROPERTY ACT.

#2 =

Home  Aboutlls  Claims  Reporting  ContactUs  Auctions

e Click Continue. You will
rece Ive an e B m al I CO nfl rm I n g G Completed Holder Registration
your request. Please be - N

Thank you for registering with Indianalinclaimed gov

Your request has been sent to out statt. Once your information has been verified, you will be sent an e-mail with the instructions on how 1o
validate your new acoount

If you do not recesse an instruction e-mad within 3.5 business days, please call our Unclaimed Propesty stafi for assistance at 1.800-247
5598,

folder. -



Registration Confirmation e-mail
Please call our office if you do not receive

From: updholder@atg.in.gov
Subject: Office of the Attorney General - User Registration Confirmation

Dear UPD Holder:
Thank you for visiting IndianaUnclaimed.com.

Your request has been sent to our staff. Once your information has
been verified, you will be sent an e-mail with the instructions on how to
validate your new account.

If you do not receive an instruction e-mail within 3-5 business days,
please call our Unclaimed Property staff for assistance at 1-800-447-
5598.

Sincerely,
IndianaUnclaimed.com



Validation E-mail

From: updholder@atg.in.qov

Subject: Indiana Online Reporting Application User Welcome

Dear Online Holder,

You have been granted access to become an online holder using the
Indiana Attorney General's online reporting system.

You must follow these steps in order to validate your account:

1. Follow the link (after reading the full text of this email):
https://www.indianaunclaimed.gov/apps/ag/ucp/userValidationht
ml?userValidationForm.controlNumber=3AD10FDOB63F8E535
745D5E42BF42083

Note: If you have problems linking to the long address above
please visit
https://www.indianaunclaimed.gov/apps/ag/ucp/userValidation.h
tml and copy & paste the control number
3AD10FDOB63F8E535745D5E42BF42083 in the field provided.
2. The link above will take you to a page that will have the
confirmation number pre-populated. You must enter the
password you created when you first registered for an account.

3. Click Submit. Your account will be validated.

You will receive further instructions once you have validated your
account.

If you experience any problems, please call (M-F 8-5 EST 1-800-447-
5598)or e-mail (updholder@atqg.in.gov) our office.

Thank You,

Holder Staff

Division of Unclaimed Property

Office of the Indiana Attorney General

Allow 3-5 business days to
receive this e-mail

Please follow the instructions
carefully in order to gain
access to your account



Validation Access

e Click onthe link in step 1
of “Indiana Online

e Oz2-Q Reporting Application
e | User Welcome” e-mail
() b " o

 Type in the password you
created when you first
registered for an account




SUCCESSFUL VALIDATION E-MAIL

When you have successfully validated your account, you will
receive an e-mail

From: updholder@atg.in.gov
Subject: Office of the Attorney General - User Registration Validation Confirmation

Dear UPD Holder:

Your account is now validated and ready to use!
You may follow this link,
www.indianaunclaimed.gov/up3/index.php to the
online reporting application and log on using your
account operator ID and password.

PLEASE NOTE every time you go to the
application, a window will pop up asking for a user
name and password.

On this window, use INUPD for the user name and
inup3 for the password.

If you are asked for the domain name, leave the
field blank.

You will then be presented the login page into which
you need to enter your personal operator ID and
personal password.

Thank You,

Holder Staff

Division of Unclaimed Property

Office of the Indiana Attorney General



Login



AwWNR

1.

Login Step

www.indianaunclaimed.gov/reporting
Click Returning Holder

Click Login Here

A new page will open and a
box requesting a username
and password will appeatr. e

Enter the email you registered . "™
with and the password you o
created.

Check the box to Indicate YOU ..o s v e
are not a robot.

Box must be checked before

clicking Logon.

If the box gives you instructions

like “Please select all of the rivers”

follow the instructions until the box
Is checked.

Click Logon

IndianaUnclaimed

November 1st

; Z Greg
L ) Loeller T
W™ [ndiana Atterney General "
Greeni

Friday, Sep 2, 2016

Logon



Upload Files



Uploaded Files Ciriteria

* Files must not be encrypted.

e Files must be In the current NAUPA I
format.*

« City names must not be abbreviated

* Go here for free NAUPA endorsed reporting software



Upload Files

Once you have successfully
logged in click on Holder
Reporting

Click Holder Report Data
Entry

Greg

oeller

¥ Indiana Attorney General

IndianaUnclaimed

HOME PAGE  REPORTING NOTES  LOGOFF
Path: Home Page

Friday, Sep 2, 2016
Greenwoad, IN Time: 12:50pm

Holder Reporting

Property Reporting Deadline: NOVEMBER 15T Life Insurance Deadline: MAY 15T
‘fou are currently logged on as Upd Helder. user profile]

| Office of the Indiana Attorney General
Unclaimed Property Division

©2010 Dffice of the Indiana Attorney Beneral. All Rights Reserved.

Greg

oeller

¥ Indiana Atorney General

IndianaUnclaimed

HOME PAGE ~ REPORTING  NOTES  LOG OFF

Fath: Home>Reporting Module Menu Friday, Sep 2, 2016
Greenwood, IN Time: 12:51pm
Reporting Sub-System Main Menu
Holder Processing
Holder Report Data Entry
UP3 User Note Pad Below
| Trem | By Operator | Options |
Indiana Unclaimed Property is now accepting online payments. When you Dwvis =]

submit your repart you can choose to pay online, A 51 processing fee will be
automatically added to your total,

Property Reporting Deadline: NOVEMBER 15T — Life Insurance Deadline: MAY 18T
Al system traffic 5 encrypted using an industry standard 256-bit SSL
You Are:
UPD HOLDER

Office of the Indiana Attorney General
Unclaimed Property Division

2010 Office of the Indiana Attorney General. All Rights Reserved.

®




Upload Files

* Select Upload a
NAUPA Format
File

e Continue to upload

report step 1

Zocller

Indiana Attarney General

IndianaUnclaimed

HOME PABE  REPORTING  NOTES  LOG OFF

aReport Entry

Friday, Sep 2, 2016
Grasnwoad, IV Time: 12:53pm

Holdar Report Entry Menu
View Current Staged Report List Create a Zero Report
Upload a NAUPA Format File

Begin Entry of a Manual Report

Search for Data Entry Properties

UP3 User Nota Pad Below

1 Item [ | | Options |
Indizna Unclaimed Property is nos ting online payments. When you [ien]
SEhen v et ot o i o i, B4 (et mdthe L

automatically added to your total.

Property Reporting Deadline: NOVEMBER 1ST - Life Insurance Deadline: MAY 15T

Al system trafic s encrypred using an industry standard 256-bit SSL

You Are:
UPD HOLDER

Office of the Indiana Attorney General ©2010 Office of the Indiana Attorney General. All Rights Reserved.
Unclaimed Property Division

®

Z.ocller

Indiana Attorney General

IndianaUnclaimed

HOME PABE  REPORTING  NOTES  LOG OFF

NAUPA Upload

Frldsv Sep 2, 2016

Greenwood,

ime: 12:39pm

Report Upload Disclaimer

up3 na Unclaimed Property, will accept two different formats of file uploads, the and the

The old format was the standard until November,

2002 when many sdditional items ware added to the format. Feel free to use either format to
upload to the State of Indizna using this site.

Continue to upload report step 1

View the list of your sta

Retum to the main report
Return to the reporting mo

le main menu

Return to the sys home page

UP3 User Note Pad Below

| Teem | T Oprions 1
Indiana Unclaimed Property is now accepting online payments. When you V]
Submit your repart you can tapay online. A $1 processing fee wil be

automatically added to your toral.

Property Reporting Deadline: NOVEMBER 1ST -- Life Insurance Deadline: M[AY 15T

Allsyseam craffc is encrypted using an industry standard 256-bit SSL

You Are:
UPD HOLDER

Office of the Indiana Attorney General ©2010 Office of the Indiana Attorney General. All Rights Reserved.
Unclaimed Property Division



Upload Files

 Continue on with

step #2

 Answer whether you are a
medical provider.

« Select your holder type.

 Choose file to upload from
your computer.

e Click Continue.

(,mg

IndianaUnclaimed Z celler L ¥

Indiana Attorney General

HOME PAGE REPORTING NOTES LOG OFF

~uUpload Step 1 Feldery e 201e]
Greenwood,

Report Upload Step #1
The report upload process has been initialized! To continue on to Step =2, click the link below:

Continue on with step #2

Return to upload report step 1

View the list of vour staged reports
Return to the main report entry menu
eturn to the reporting mo & main menu
Return to the system home page

UP2 User Note Pad Befow

| Ttem ||

Indiana Unclaimed Property is now

cepting online P When you
r report you can choose to pay online. A ing fee will be (3
sutomatically added to your total

Property Reporting Deadline: NOVEMBER 15T — Life Insurance Deadline: N[AY 1ST

Afl system traffic is encrypted using an industry standard 256-bit SSL

You Are:
: UPD HOLDER

Office of the Indiana Attorney General ©2010 Office of the Indiana Attorney General. All Rights Reserved.
| Unclaimed Property Division

Z Gre; g
oeller
Indiana Atterney General

IndianaUnclaimed

HOME PAGE  REPORTING  NOTES  LOG OFF

Upload Step 2 Friday, Sep 2, 2016
nwood, IN Time: 1:02pm
Report Upload Step #2
STEP #2 of report upload: ct the NAUPA Format file to upload from your computer using the browse button below then click
continue to move to the next step
* Are you a medical provider?: Yes No
* Holder Type: BANKRUPTC (Bankruptcy) b
* File to Upload: | Choose File | Mo file chosen
| Continue |
View the list of vour staged reports
Retum to the main report entrv menu
eturn to the reporting module main menu
Return to the system home pa
UP3 User Note
| Trem By Operator | Options |
Indizna Unclaimed Property is now accepting anline payments, When you [vis]

submit your report you can chosse to pay online. & 51 processing fe= will be
automatically added to your total.



Upload Files

eview the file detalls.

lick Continue Upload
rocess.

U0 D

lick Continue
Submission Process

Zoéller

Indiana Attorney General

IndianalUnclaimed

HOME PAGE  REPORTING NOTES LOG OFF
Upload Step 3

Report Upload Step #3

UPLOAD FILE DETAILS
the details below for

uracy and k ‘Continue Upload Pr
Numbar of Holdars: 1
Numbar of Proparties: 1
Numbar of Ownars: 1
Total Amount Reported: s0.00
Amount to Remit to Attorney General: $0.00

Stock Cusip List:
o = 46 hares of 641101106 - Netfix Inc

Total Number of Shares: a5

econd ..

es returned by UP-3in < 1

| Continue Upload Process |
tes, a1 - and only click this button once'

UP3 User Note Pad Below

I Team T By Operator T Optians 1
diana Unclaimed Property is now accepting online payments. When you [view]
bmit your report you can choose ta pay online. A 51 processing fee will be
automatically added to your toral.
Greg
IndianaUnclaim oeller §&
Une ed , (
Indiana Attorney General #
HOME PAGE  REPORTING NOTES LOG OFF
>Upload Step 4 Friday, Sep 2, 2016
Grasnwood, Time: 1:08pm

Report Upload Step #4

FILE SUCCESSFULLY UPLOADED

Number of Holders: i
Number of Properties: 1
Number of Owners: 1
Total Amount Reported: 20.00
Amount to Remit to Attorney Generals 40,00

Stock Cusip List

* 46 shares of 64110L106 - Nexii

Total Number of Shares: 46

... results returned by UP-3 in =< 1 second ...

Continue Submission Process |

View the list of vour staged reports

Retum to the main report entry menu
Return to the reporting medule main menu
Retumn to the svstem home pa




Upload Files

Greg
ed ®M% oeller

HOMEPARE  REFORTING  NOTES  LOE OF

R—— ar. Sap 2,208

REPORT VIEW DATA ENTRY PAGE
. 11l You Must Click Submit Repart In Order To Finish The Reporting Process ! ...

o, e iy

Onginal Enry: Sag 2, J016 1080
by e iokden [1]

Lout Updatuts Sag 2, 1614 1150
by Ut st [ 1]

iy Opriai

Setel! Al s Clasm: Kok
Send ta Huciprocal fab
States:
[EE——
Starging Hetes:
Mot Notes:
Praprta:d
ER———

Safe Depmin Bowen: 0

Property Amont: s000

ErEmazw

e Click Check this report for
warnings and errors. =

Exinting Hotder: WA Mo

e Conpunatn (s Thin Alas}

ENTERED OWNER LIST

canin 54

CUSIFS INCLUDED IN REFORT

| i | T BT T e |

T | s i T Erm e |




Upload Files

« If there are no errors, you
will be prompted to
electronically sign your
report.

— If there are errors, see slide

« After you have entered
your name, click Submit
Report.

IndianaUnclaimed

Z Greg
oeller
Indiana Attorney General

HOME PAGE  REFORTING  NOTES  LOG OFF

1> Report View

REPORT VIEW DATA ENTRY PAGE
... 111 You Must Click Submit Report In Order To Finish The Reporting Process 111 ...

C and er
General Report Information Downioadable Supporting Documenis |
Control Number: 201605023605306768 | Tipe I File Descriprion I Size Dare |
Report Date: 03/02/ 2016 & ity | Record Modification Information |

- Original Entry:Sep 2, 2016 1:06FM
Entry Origin: Uplsaded By Individuals Using Dur Websils ty: Upd Holder [7]

Requires Additional o

Research After Release: Last Updated:Sep 2, 2016 1:

Holder Retained thelo by: Upd Hedder [7]

Funds:

Able to Claim Properti Error Checking RunSep 2, 2016 1:13PM

Properties Display onyes Successfully: by: Upd Holder

Internet:

Availabie Options

Setoff Able to Claim:Yes

Send to Reciprocal e

States:
Location: Staging
Staging Notes:

Repart Notes:

E Properties: | Dsbats s enbire s
N Add & propedy to this repon
- Shares: 16 jws thes biseh inclualing this rupos
E

Safie Deposit Baxes:D
R
E s =

Property Amount: 50.00

o

Repart Match Total: £0.00

Report Status: Successfully Error Checked

Reports in this batch: 1 [jumgp]

Holder Information

Existing Holder: N/A  Reéguest addition of e b

1143540 - State Of Indiana

Reporting Holder: |

_Submit Report

FEIN: Has Tawid
City, State: Infianapolis, TN

Type: Corparation (olher Than Above)

ENTERED OWNER LIST



Upload Files

After you submit your report
you have the choice of
payment options.

To pay electronically select
“Click here to Pay Online now”

To send a check to the
unclaimed property office
select “Print, Sign, and Mall
your with remittance.”

— This will produce a pop up with
your remittance sheet which must
be signed and mailed with a check
for the report amount.

Greg
IndianaUnclaimed @ Zoeﬂer EP: z
Indiana Attorney General .

HOME PAGE  REPORTING  NOTES  LOG OFF

Epn Di=Repoart Done Friday, Sep 2, 2016

Report Entry Summary Information [

Wiew]  [da ool show

Properties: 2 Shares: 45
Ameunt Entered: £500.00 Repart Mateh Total: $500.00
Cusips Currently Entered on the Repart o i - few cusn

ENTRY OF REPORT #1119567 COMPLETED
11! THIS REPORT HAS NOT YET BEEN RELEASED !

You may now choose to pay yvour remittance online. A one dollar (31) processing fee will be added to vour total. If
you do not wish to pay online, please click the link to print, sign and mail with remittance. You must log back in IF
vou are logged out during the pavment process

OR

Return to the
Return to the staged rep
Return to th enn
Return to the reporting mo main meni
Return to the system home page

UP3 User Note Pad Below

| By Operator | Options |

i, A $1 processing fee will be  [317) BB3-4520




Upload Files — Online Payment

* If you choose to pay
online you will be moved

to the online payment
po rtal - Q Payment Type Lo Customer Info E Payment Info m Submit Payment TEineacting Summary

Transaction Detail STATE OF INDIANA for repart
#1119567
SKU Description Unit Price Quantity Amount TOTAL  $501.00
1119567 STATE OF INDIANA for report #1119567 $500.00 1 $500.00

A $ 1 O O Total $500.00
. Need Help?
. Select Payment Method and Continue to proceed
with payment.

processing fee payment °
- Payment Type
will be added to
Electronic Check *

our report total.
y || Selectif this payment IS being funded specifically by a FOREIGN source (bank or company), an
International ACH Transaction (“IAT")

Payment Type *

Customer Information

Payment Info

Cancel



Upload Files — Online Payment

HOMEPAGE  REPORTING  NOTES  LOG OFF

o After you submit your Ol Pt e rocsing g et b 20
payment you will be
directed to this payment
screen.

 If you are logged out of
the reporting website you
m ust |Og baCk On . UP3UserNotePadi'sﬁ‘urm.l.ﬂyfmpty

. . Property Reporting Deadline: _N_O\TI\"[BER ISI —Life Ins_m_‘apce Deadline: MAY 15T
— Failure to do so will
prevent your payment ot s
from being received. @

Office of the Indiana Annrncy General ©2010 Dffice of the Indiana Attorney General. All Rights Reserved.

Unclaimed Property Division




Manual Entry



Manual Entry of Properties

IndianaUnclaimed @) Zoclier

aat A ttormey Cremernl I‘ 4

HOME PAGE  REPORTING  MOTES  LOG OFF

Click Holder Report e e

v af sntry Tigkd el with an * the comespending Tidd is mandatory entry.
rease enter information regarding the reporting holder befow:
Holder Data Entr T g e (L s e e
you have ¥ entered: — T
* Are you & medical provider?: = o

Beqgin Entry of a Manual Entry
Report

Click Continue on to Report
Entry Step #2

Please enter contact information below:
+-o &t keast one(1) contact for this submission agent must be entersd .

last sntenst contact, Alixandra Green of Greenwood, IN,

Fill in all required fields

Type in the amount you are —
reporting in, Total Amount i
Reported

Are There Any Comments Regarding this Contact?

p
STEP #2 of report ent Rerond sorme informetion reanding the holdes company rsponsible for the reoort 1o be enters

Click Continue ——




Manual Entry of Properties Cntd

Click add the first property to the new
report

Fill in as much information available for
each property you are reporting

Click Done entering all information for
this property

Choose either | want to add another
property to this report or | am done
entering this report and am ready to
release it

IndianaUnclaimed

@) Zoélier ?L

HOME PAGE  REPORTING  NOTES  LOG OFF

Report Data Entry Step #3
STEP #3 of report entry: You have created an empty report

UP3 User Note Pad is Currently Empty

Property Reporting Deadline: NOVEMBER 15T — Life Insurance Deadline: NIAY 1ST
All system traffic is encrypted using an industry

a stry standard 256-bit SSL

You Are:
UPD HOLDER
" 1

omc: or‘he lndianl Al‘omc" G:n:"] ©2010 Office of the Indiana Attorney General. All Rights Reserved.
Unclaimed Property Division



Manual Entry of Properties Cntd

REPORT VIEW DATA ENTRY PAGE
.. |11 You Must Click Submit Report In Order To Finish The Reporting Process !!! ...

e When you are finished

General Report InWrmation I Downloadable Supporting Documents
t 1 I I t' I H k 14 I Control Number: 201608314916524793 Npe I File Description | Size Date
e n e rl n g a p ro p e r I eS C I C Report Date:08/31/2016 entry user & external, date may Record Modification Information
change

Original Entry:Aug 31, 2016 5:12AM

am done entering this report

Requires Additional ko

and am ready to release it.” poss
* You must check for warnings el TS
gl S¢o Al to Clil: _vailable Options

and errors before submitting

Location; Slaging

the report.

Report Notes:

Properties: 1
Shares:0
Safe Deposit Boxes:0

Property Amount: §831.16

Oom®m»m=z2zMm

Report Match Total: $831.16
Report Status: Successfully Error Checked

Holder Information

Existing Holder:N/A Regquest addition ¢

new holder
Reporting Holder: - Abc Test
FEIN: Has Taxid Submit Report
City, State: Greenwood, IN

Type: Corporation (other Than Above)

ENTERED OWNER LIST

I Prop-Owner I A 4 [ Property Options. Owner Options I

] Rlod) R i} [iiew] Rlod] [Del}

CUSIPS INCLUDED IN REPORT

I Cusip Issue Name Total Shares for Cusip




Manual Entry of Properties Cntd

Indianatnelaimea () Zodler &

 If there are no errors, you e e o —
will be prompted to |
electronically sign your

re p O rt Contral Number: 201605023609306758 | Tipe I File Descriprion I Sk s |
L ]

Report Date: 03/02/2016 & | Record Modification Information |

REPORT VIEW DATA ENTRY PAGE
... 111 You Must Click Submit Report In Order To Finish The Reporting Process 111 ...

change Original Entry:Sep 2, 2016 1:06FM
Entry Origin: Uploaded By Individuals Using Dur Websils by: Upd Holder [7]
 After you have entered —
Research After Relesse: Last Updated: Sep 2, 2016 1:06FH
. . Holder Retained theio by: Upd Holder [7]
Funds:
yo u r n al I l e y CI I C k S u b I I l It Able to Claim Properties: je. Error Checking RunSep 2, 2016 11354

Properties Display on fes Successfully: by: Upd Holer

Internet:

I E e p O rt Setoff Able to Claim:Yes Availabie Opﬂimhf
[]

Send to Reciprocal e

States:
Location: Staging

Staging Notes:

Report Notes:

Properties: |

Shares: 46

Safie Deposit Baxes:D

Property Amount: $0.00

Omamm~zm

Repart Match Total: 0.00
Report Status: Successfully Errar Checked
Reparts in this batch: 1 [iusrin]
Holder Information

Existing Holder: N/A  Re

st adition

Reporting Holder: || 1070 - State Of
FEIN: Has Taxid Submit Report

City, State: Infianapolis, TN

Type: Corparation (olher Than Above)

ENTERED OWNER LIST



Manual Entry

After you submit your report
you have the choice of
payment options.

To pay electronically select
“Click here to Pay Online now”

To send a check to the
unclaimed property office
select “Print, Sign, and Mall
your with remittance.”

— This will produce a pop up with
your remittance sheet which must
be signed and mailed with a check
for the report amount.

Online Payment
IndianaUnclaimed @) Zoéller fL

HOME PAGE  REPORTING  NOTES  LOG OFF
Di=Report Do

Report Entry Summary Informat
Entrered: A by: Upd
Received:
Reportin gz
Hulder: T
Properties: 2 Shares
A Entered: 50000
Cusips Currently Entered

ENTRY OF REPORT #1119567 COMPLETED
11! THIS REPORT HAS NOT YET BEEN RELEASED !

You may now choose to pay yvour remittance online. A one dollar (31) processing fee will be added to vour total. If
you do not wish to pay online, please click the link to print, sign and mail with remittance. You must log back in IF
vou are logged out during the pavment process

OR

Eeturn to the
Return to the
Return to th 1
Return to the reporting In meni
Return to the em home page

| By Operator | Options |




Manual Entry — Online Payment

* If you choose to pay
online you will be moved

to the online payment
p Ort al - Q Payment Type Lg customer Info lg Payment Info m Submit Payment e

Transaction Detail STATE OF INDIANA for repart
#1119567
SKU Description Unit Price Quantity Amount TOTAL  $501.00
1119567 STATE OF INDIANA for report #1119567 $500.00 1 $500.00

A $ 1 O O Total $500.00
. Need Help?
. Select Payment Method and Continue to proceed
with payment.

processing fee payment °
- Payment Type
will be added to
Electronic Check *

our report total.
y || Selectif this payment IS being funded specifically by a FOREIGN source (bank or company), an
International ACH Transaction (“IAT")

Payment Type *

Customer Information

Payment Info

Cancel



Manual Entry — Online Payment

HOMEPAGE  REPORTING  NOTES  LOG OFF

o After you submit your Ol Pt e rocsing g et b 20
payment you will be
directed to this payment
screen.

 If you are logged out of
the reporting website you
m ust |Og baCk On . UP3UserNotePadi'sﬁ‘urm.l.ﬂyfmpty

. . Property Reporting Deadline: _N_O\TI\"[BER ISI —Life Ins_m_‘apce Deadline: MAY 15T
— Failure to do so will
prevent your payment ot s
from being received. @

Office of the Indiana Annrncy General ©2010 Dffice of the Indiana Attorney General. All Rights Reserved.

Unclaimed Property Division




Correcting Warnings and Errors



Correcting Warnings and Errors

« If you receive “Errors
Found” after Checking for o™
Warnings and Errors you
will have to correct them
before submitting your
report.

« Click on each error to ——
correct it. == = S

AAAAAAAAAAAAAAAAAA




Correcting Warnings and Errors

e Click modify the
property

IndianaUnclaimed

. 11! This Rep

oeller
Indiana Attorney General

HOMEPAGE  REPORTING  NOTES  LOG OFF

* Dtl>Property View

ENTRY PROPERTY DETAILS

Report Entry Summary Information [V

10:02AM by: Upd Holder

Properties: 1 Shares: 0

Amount Entered:

ntly Staged and Has NOT Been Released Into Production !} ...

30PM by: Upd Holder

Submission Agent:

Safe Deposit Boxes: 0
Report Match Total: 51,666.56

Property Information ‘

| Downloadable Supporting Documents

Account #: 9962793304 [T File SE————
Amount : 1666.56 I Amount Information |
Check #: 7312423 Originally Remitted: 1,666.56

NAUPA Type: MSOL=Wages: Payrol Setecy. Current Balance: 1,666.56
Report Page #: 0
Description: OTHER OUTSTANDING OFFICIAL CHECKS [ el NedyiEatan e |
Active Dates: 02/06/2003 - 727 Original Entry: Aug 31, 2016 10:024M
Entered Holder: (1< ¢ " " - Windsor Fund Inv b_"umi“dd.rl !
Valey Forge, PA 317-883-4520
Report Date: 08/31/2016

Owner Information ]

1 Name

Ragnhild W Kolb
Linda Rose

| Relationship | FEIN/SSN | Options |
FestOwner  HasTaxid [vI[#][D]
No Taxid [

Last Updated: Aug 31, 2016 12:30PM
by: Upd Holder []

vailable Options




Correcting Warnings and Errors

Greg

oeller

Indiana Attorney General

Report Entry Summary Information [

HOME PAGE  REPORTING  NOTES  LOG OFF
of the property that
M by: Upd Holder Updated: 2ug 31, 201
i Checked: <
h 35 - Windse Submission Agent: N/A
Properties: & Shares: 0 Safe Deposit Boxes: 0
Amount Entered: £1556.56 Report Match Total: ,666.56
n
property info, —
Property Information Entry Section ( General Property Details )
«er depending on property type, you may have to enter in multiple sections below ...

stock info, safe el e
deposit box info).

 Then click Modify
the Property.

MODIFY ENTRY PROPERTY # 16708545

o Production 11

see an entry field marked with an * the corresponding field is mandatory entry.

Account Number:
Check Number:

Description:

~hIMEMG

* % Reported:

- § Deducted:
+ % Added:

- % Deleted:

<~4mIMBOID

Report Page #:

ere s 2 paper report, enter the

Koch Suspense Cade:

Comments about these property details:

BB ~SmE



Correcting Warnings and Errors

o After the property
has been modified,
return to the
staged report
details to error
check again.

 Repeat this
process until the
report is error free.

Greg

oeller

> Indiana Attorney General i ’

HOME PAGE ~ REPORTING  NOTES  LOG OFF

IndianaUnclaimed

me: 12:44pm

Data Entry Property Modification Page
Report Entry Summary Information [Visw]

Entrered: Aug 31, 2016 10:02AM by: Upd Holder Updatér] A

Received: i Checke

Reportin - 5
Holder: Submission Agent:

Safe Deposit Boxes:
Report Match Total: 51,666.56

Properties: 1 Shares: 0
Amount Entered: $1.666.56

MODIFY ENTRY PROPERTY # 16708545

UP3 User Note Pad is Currently Empty

Property Reporting Deadline: NOVEMBER 15T - Life Insurance Deadline: N[AY 15T
Allsystam traffic is encrypted using an industry standard 256-bit SSL
You Are:
UPD HOLDER

Office of the Indiana Attorney General ©2010 Office of the Indiana Attorney General. All Rights Reserved.

Unclaimed Property Division

®




Edit Staged Reports



HOW TO MAKE CORRECTIONS OR
CHANGE YOUR REPORT AFTER YOU
HAVE MAILED YOUR REMITTANCE
SHEET AND CHECK

If your changes affect the total remittance
amount, YOU MUST contact our office
Immediately



View/Edit Staged Reports

These changes must be done BEFORE you have mailed the remittance sheet and check.

 To view the list of reports
you have uploaded or
manually entered go to
— Holder Reporting
— Holder Report Data Entry
— View Current Staged

Reports

e Here you can view/edit
properties, print a remit
sheet or delete a report




View/Edit Staged Reports

« To modify a property, click =
Mod next to the property. =
Here, you will see the full ==
details of the property and can I—
make any necessary changes.




View/Edit Staged Reports

e Once changes are made, you
will need to resubmit your
report

 Be sure all reports you have
entered and completed have
Report Received as the status.
If it does not, view the report to
see what step was missed.
You may need to error check e —--iiLL
and submit the report |




Zero Reporting



Zero Report Path 1

There are two paths to
submit a zero report.

The first path requires
you to log in to UP3.

Go to Holder Reporting.

Click Holder Report Data
Entry.

Select Begin Entry of a
Zero Report.

You will be prompted to
enter your FEIN then

follow the instructions to
submit your zero report.

IndianaUnclaimed

Greg
L} ) Z oeller &
™ [ndiana Attorney General /
LOG OFF
Friday, Sep 2, 2016
) 1:58pm

Create a Zero Report
Begin Entry of a Manual R@
Search for Data Entry Properties

th: Home > Rprtng>
T ort Entry Menu

View Current Staged Report List
Upload a NAUPA Format File

| Ttem | By Operator | Options |
Indiana Unclzimed Proparty is now accapting online payments. When you aimed Pro ty

Property Reporting Deadline: NOVEMBER 15T — Life Insurance Deadline: MAY 15T
All system traffic is encrypted using an industry standard 256-bit S5

UPD HOLDER

@ Office of the Indiana Attorney General
Unclaimed Property Division



Zero Report Path 2

Path 2 does not require You t0 ... wus o o comrte s R
log into UP3. :

Go to
https ://i n d ian au n Clai m ed . q Ov/at The annual reporting deadline for all holders is NOVEMBER 1st. The reporting deadline for life insurance companies only is MAY 1st.
torneygeneral/ucp/reportingPa () report unclaimed Property

If you are not a business, please click here to return to the home page.
ge.html
| t Z t ) © First-Time Users Register your business to create an account for online reporting New Holder Registration

© Reported on line in the past?
Enter your FEIN and follow the
instructions to submit your zero
report.

Returning Holder

© No unclaimed property to report this year? Zero Reporting

© Need help with the reporting process?

How to Report



Preferences



Preferences

e To change your
preferences/password, IndianaUnclaimed (D) Zocller &
click on the change your SR
profile link under your Holder Reparting
name.

 Here you can change
your password, contact
Information, and reminder e
e-mail preferences ®|

Unclaimed Property Division




Reset Password

Goto _
www.IndianaUnclaimed.gov/
reporting

Click Returning Holder .

- .
‘ IICk Logln nnnnnnnnnnn lorer (ie) is not supporte d by our system

Property Reporting Deadline:

Click Reset Your Password

You will be prompted to LifeTnsurance Dendine.
enter your email. — c

Instructions .to reset your -
password will be emailed to )

IndianaUnclaimed

& 2, Z Greg
(1} ) Zoeller )
W™  [ndiana Attorney General o

Friday, Sep 2, 2016
IN Time: 12:4




Contact Us



Contact Us

* For guestions please contact us M-F 8am-4 pm EST

— 1-800-447-5598
— updholder@atg.in.gov



